SCHOOL REPORT GUIDANCE

· This is the report template that should be used when submitting a report to SCRA.

· Reports may be requested by SCRA in two main circumstances: (1) during an investigation to decide if a Children’s Hearing is required; or (2) for a Children’s Hearing.

· This report template can also be used as a template for referral to SCRA.  Referral by Education should only take place after a Child Wellbeing Meeting has taken place during which referral to SCRA should be considered.

· In certain circumstances the report may be lodged and used as evidence in court, and the author may be required to give evidence in relation to the contents of the report.

· Please submit a print out of the Child/Young Person’s attendance for this academic year with this report. 

· If this report is to be treated as a referral to SCRA, please submit a copy of the minutes of the most recent Child Wellbeing meeting that has taken place.

























SCHOOL REPORT 


	REASON FOR REPORT: 	

	
REPORT REQUESTED BY CHILDREN’S REPORTER FOR INVESTIGATION /
REPORT FOR CHILDREN’S HEARING / 
REFERRAL TO THE REPORTER                                                    (Please delete as appropriate)


	Child/Young Person’s Name:
	



	Date of Birth:


	Address:
	
	School:


	
	Class: 


	Name of Class/Guidance Teacher: 

	Previous School: 


	
	

	Name of Parents/Carers: 


	

	Date of Child Wellbeing Meeting: 





	
ATTENDANCE:

Percentage of attendance on date of report: 


Please outline the impact that any absence is having on the child/young person, their wellbeing and/or their educational achievements: 
















	
EDUCATIONAL PROGRESS:

Please provide information on the child/young person’s educational progress, including any challenges facing the child/young person or supports available to them:










	DEVELOPMENT:

Please provide relevant information on the child/young person’s development, including an outline of their relationships with staff and peers and their behaviour:














	HEALTH: 

Please provide any relevant information relating to the child/young person’s health (including emotional and mental health), including whether the child/young person has support from any specialist services: 


	














	
LINK WITH FAMILY:

Please provide a summary of the relationship between school and parent/other carer and their views of on the information within this report:









	
CHILD/YOUNG PERSON’S VIEWS:

Please provide a summary of the child/young person’s views on the information within this report: 














	

	
FURTHER RELEVANT INFORMATION AND RECOMMENDATIONS:

Please use this section to record any additional information which you think the Reporter and/or hearing members should know, including any steps that you think are necessary to make improvements for the child/young person:  















	
COMMENTS BY DEPUTE/HEAD TEACHER:















	
SIGNATURES: 


Report compiled by:		

Designation:   	

Signature: 

Date:  

Depute/ Head Teacher’s Signature: 

Date:    


















